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IIITaTHOe pacnucaHue 00pPa30BaTe/ILHOM OPraHU3aUH
TTopsiAoK pa3padoTKU U yTBEP)K/AeHHUs IITAaTHOT0 PAaCIUCAHUSA

MyHUIMIIA/IBHOTO 0X0/KETHOr0 001e00pa3oBaTe/ILHOIO0 yupexxaeHusa «CpegHsasa
o0uieoOpazoBare/bHasA MIKosia Ne2» c.BemumHKu

1. O0mue mo/10KeHus

1.1. IllraTtHoe pacnvcaHue $IB/SeTCS [OKYMEHTOM, OTpaXkalollUM CTPYKTYpy M LUTaT
yupexzeHnus. [lof mTaTHBIM pacrnycaHyieM MMOHUMAKOT yTBep)KJaeMblii DYKOBOAUTE/IEM IepeueHb
HauMEHOBAHUMW [O/DKHOCTEN TMOCTOSIHHBIX COTPY/HUKOB C yKa3aHWeM KOJIMYeCTBa OJHOMMEHHBIX
J0JDKHOCTeM (BaKaHCU) U pa3MepOB JI0/KHOCTHBIX OK/Ia/|0B.

1.2. ®opma 1LITATHOrO paclucaHus yTBepsKJeHa rocraHos/ieHreM ['ockomcrata Poccun ot
05.01.2004 Ne 1 «O6 yTBepKAeHUH YHUDHULIMPOBAHHBIX ()OPM MePBUUHOM YUeTHOMN JOKyMeHTaluu
10 y4yeTy Tpyja U ero omiaTbl». I[IyHKTOM 2 NOCTaHOB/IEHUSI yCTaHOB/EeHO, uTo ¢opma Ne T-3
NIPUMeHs1eTCsl OpraHu3aLusIMK, OCYLLeCTBI/IAIIIUMHU JesTe/IbHOCTh Ha TeppuTopuu P@, He3aBUCUMO
oT (hopMbI COOCTBEHHOCTH.

1.3. CocTaB ¥ 4MC/IeHHOCTh PAOOTHHKOB 3aBUCST OT BHJa 00pa3oBaTe/bHOTO yUpeXJeHus,

yrc/la K/1acCoB, YMC/IEHHOCTH OOyuaroluxcsi, peanusyeMblx 00I1jeo6pa3oBaTe/bHbIX MPOrpaMM,
Ha/IM4usl CTPYKTYPHBIX NO/pa3zesleH|i.
1.4. Tlpu ycTaHOB/IeHMM HauMeHOBaHWW [0JDKHOCTeW CileflyeT PYKOBOZCTBOBATbCS CJIeAYIOLIMMU
HOPMAaTHBHBIMU MPaBOBBIMM aKkTaMM: EJMHBIM KBalM(pPUKALIMOHHBIM CIPaBOUHUKOM JO/DKHOCTEN
PYKOBOJUTe/Iel, CIeLMaJMCTOB W Cay)KaluX, pasfen «KBanvukalMoHHble XapaKTepUCTHKH
JO/DKHOCTeH pabOTHUKOB 00pa3oBaHus», YTBEP>KAEHHbIM NpHKa3oM MuH3zapaBcolipa3eutus PO ot
26.08.2010 Ne 761 H; OObrmepoccuiickuM KiaccrupukaTopoM mnpodeccuii pabounx, AOMKHOCTeH
C/Iy’Kalllux ¥ Tapu(HBIX pa3psizioB, YTBEP)KJeHHbIM IocTaHoB/ieHWeM 7 I'occranzapra Poccun ot
26.12. 1994 Ne 367; KsamuukalMOHHBIM CIIPABOYHMKOM JIOJDKHOCTEH PYKOBOJUTEseH,
CHeMaMCTOB M APYTUX COy’KalllUX, yTBepXXJeHHBbIM IOCTaHOBIeHWeM MuHTpyzsa Poccum ot
21.08.1998 Ne 37; EauHbIM Tapu(HO-KBaIM(PUKALMOHHBIM CITPABOUYHUKOM PaboT ¥ mpodeccuit
pabounx (ETKC), yTBep)KaeHHbIM TlocTaHOBAeHUeM I[IpaButenbctBa PP ot 31.10.2002 Ne 787;
noctaHoBsieHneM [IpaButensctBa PO ot 21.02.2022 Ne 225 "O6 yTBep>KIeHHH HOMEHK/IAaTypbl
JO/DKHOCTeH Tie[jaroriuecknux pabOTHUKOB OpraHM3alvii, OCYL[eCTB/SIOUIMX 00pa3oBaTe/bHYI0
JiesiTeNTIbHOCTb, JO/DKHOCTeN PyKOBOUTe /el 0Opa3oBaTelbHbIX OpraHu3avii’.

1.5. B cnyvae ecnu B INTaTHOM paclMCaHUM MMEKOTCS BaKaHTHble (He 3aHsTble
KOHKDEeTHbIMU PabOTHMKAMH) ZIO/DKHOCTH U B O/Kaliliiee BpeMsi He TJIaHUPYeTCS UX 3aMelleHue
Wi, HaobopoT, HeoOXOJUMO BHECTU HOBbIe [JOJDKHOCTH, TPOWU3BOAUTCS H3MeHeHHe ILTaTHOTO
pacrucanusi. [Iis 3Toro mM3faeTcs MpuKas 1o OCHOBHOM JiesiTeIbHOCTU «O BHeCeHWU U3MEHeHUU B
LITaTHOe pacIivMcaHue», B KOTOPOM YKasblBaeTCsl, BBOAATCS WM YNPa3[JHSIIOTCA [OJDKHOCTH, a
TaKKe CTPYKTypHOe II0jpas3jejieHre, K KOTODOMY OHa OTHOCHUTCs, HavMeHOBaHWe [OJDKHOCTH,
KOJIMUECTBO IUTATHBIX eJWHML, OK/Iaj W Haj0aBKW. Kak mpaBuio, M3MeHeHUsI OTPaKaloTCs B
JIOTIOJIHEHWH K CYILeCTBYIOLL|EMY ILUTAaTHOMY paclMCaHui0, cocTaBjieHHOM 1o ¢opme Ne T-3 u



coZiepKalieM TOJMbKO CBeJleHHWsI O BHOBb BBEJIeHHbIX JO/DKHOCTSX. EcaM  M3MeHeHUs
MHOTOUYMC/IEHHBbI COCTaB/IsIeTCsl HOBOe ITaTHOe pacrnucaHue. KomuuecTBO M3MeHeHU# I1LTaTHOTO
pacnucaHusl B TeyeHHe rojia He OrpaHWYeHO MPaBOBLIMM HOPMaMH, ero MOXXKHO MeHSATb [0 Mepe
HE00X0JUMOCTH.

1.6. B cootBercTBHH C 1. 4 u. 3 cT. 28 ®enepansHOro 3akoHa Ne 273-d3 «O6 obpa3oBaHuM
B Poccuiickori  ®epepanin»  yCTaHOB/IEHWE  CTPYKTYpbl  YIIpaBleHUs  JeSTeIbHOCTHIO
oOpa3oBaTe/lbHOTO  yUpeXX/leHWsl, IUTAaTHOTO paclyCaHusi, pacrpefesieHrde  JO/DKHOCTHBIX
00sI13aHHOCTel OTHOCHUTCSI K KOMIIeTeHLIMM 00pa30BaTeIbHOTO YUPeKAeHHS.

1.7. YTBepKzaeT IITaTHOe pacrnucaHue 0Opa3oBaTeNbHOM OpraHU3aliyd DPYKOBOAUTEb
oOpa3oBaTe/ibHOM OpraHU3aLUy.

1.8. Tlpu QopmupoBaHMM IUTAaTHOTO paclMCaHUs W pacnpefie/leHHH JI0/KHOCTHBIX
00si3aHHOCTeN CieflyeT WCIOIb30BaTh HOPMATUBHBIA MeTO/| M/IaHUPOBAHMS, KOTOPBINA OMUpaeTCs
Ha yueT (PMHAHCOBBIX CPe/ICTB M0 (POHAY OIIaThl TPY/ia Ha BCeX OFO/I)KeTHBIX YPOBHSIX.

1.9. UncneHHocTh pabOTHUKOB 3aBHUCHUT OT BHJa oOpa3oBaTe/bHOM OpraHu3aljiy, peKuMa
ero paboTbl, KosiMuecTBa 00yyJaroyxcsl, yueOHbIX rpyT(K/1accoB).

2. HopmaTruBHbIe KaTeropuu paboTHUKOB

2.1. B mrate obpa3oBaTesibHOM OpraHW3al[MM TpeyCMaTPUBAIOT UYeThipe HOPMATHBHEIE
KaTeropu pabOTHHKOB.

- K aJIMAHUCTPAaTUBHOMY TIepCOHa/ly OTHOCSAT: PpyKoBoAuTesnss 00pa30BaTe/IbHOrO
yUpeXZeHHs1, ero 3aMeCTUTe IS, TJIaBHOTO OyXranTepa, 3aBeyIoi[ero OubIMoTeKom;

- K TefaroruuecKoMy TIepCOHAy OTHOCST: YUWTeJsl, BOCTIMTATesis, Te/larora-rcuxoJsiora,
yuutens-fedeKronora, TMpernojaBarens, IpernojaBaress-opranu3aropa (OBXK, mornpusbsiBHON
TIOJITOTOBKU), PYKOBOJUTE/ST (PU3MUECKOT0 BOCITUTAHUS, MacTepa MPOM3BOZACTBEHHOTO 00yUeHus,
KOHIIEpTMelCTepa, MY3bIKaJbHOTO PYKOBOAWTENs, KIACCHOTO BOCIUTATess, COLMATbHOTO
rejarora, Ieflarora-opraHu3aropa, Iiefiarora /IOTIOJITHUTEIbHOTO  00pa3oBaHUs, TpeHepa-
niperiofiaBaTesisi (BK/IIOUasi CTapIllero), MHCTPYKTOpa IO TPYAy, MHCTPYKTOpa IO (hr3nuUecKoin
KyJIbType.

- K yueOGHO-BCIIOMOTraTe/lbHOMY TII€PCOHAly OTHOCST TICMXOJIOTa, CTapliero BOXKaToro,
Oyxranrepa, buboTekaps, opraHM3aTopa 3KCKypCHUM, aKKOMIIAHHATOpa, MEeAUL[MHCKYIO CecTpy,
JOKyMEHTOBe/la, TeXHHMKA 10 PEMOHTY ariraparyphl, 1abopaHTa (BK/IHOuUasi CTapIiero),

- ceKkpeTapsi, Kaccupa (BK/Irouasi CTapliero), 1e/0Npou3BOJUTe/Is, 3aBX03a.

- K KaTeropuu 00C/Ty>KUBAOLIHIA TIepCOHa/ OTHOCST PAOOTHUKOB TI0 JOJDKHOCTSIM: paboyero
10 KOMITIEKCHOMY OOC/Ty>KUBaHUIO W DPEMOHTY 37aHHWM, BOJUTENs aBTOMOOW/IS, MeXaHWKa 10
DPEMOHTY IIBeHOro 000pyJoBaHMsl, paboyero Mo CTUPKe W DPEMOHTY CIeLOJeXIbI, C/ecaps-
CaHTEeXHMKA, MallMHWCTa (Kouerapa) KOTeJbHOM, orepaTtopa KOTeIbHOM, orepaTopa TeIIOBOTO
MyHKTa, Trap/epoO0IyKa, WCTONHHWKA, Tpy3udKa, /[JBOPHHMKA, Ca/JlOBHHMKA, CTOpPOXKa, KOuerapa,
3/IeKTpUKa, TOACOOHOr0 pabouero, BO3UMKa, K/aJOBLMKa, yOOpIIMKAa MPOW3BOJACTBEHHBIX U
CJ1y>KeOHBIX TIOMellleHuH, 11ed-moBapa, roBapa.

2.2. He pmomyckaeTtcsi BBeJileHe B 00pa30BaTe/IbHOM OpraHU3al[uM [JOJDKHOCTEH, 110 KOTOPhIM
OTCYTCTBYIOT Tapu(HO-KBaTU(PUKALIMOHHBIE XapaKTePUCTHKHU.

2.3. Pacuer 1uTaTHOW YHMC/IEHHOCTU pabOTHUKOB 0Opa30oBaTe/NibHOM OpraHU3aluu
HauMHAeTCsl C OTpeie/ieHsT KOJIMYeCcTBa CTaBOK Te/larOrMyeckoro TepcoHasa, MPUXO/sIerocs Ha
ofHy yueOHYI0 rpymy (Kacc): OHO PaBHO 0O0L[eMY YMC/I0 YueOHBIX YacOB B HeJEJT0 TI0 KaXK[0ou
yueOHOU TpyIine, [Je/eHHOMY Ha YCTaHOBJIEHHYH) HOPMYy yueOHOM Harpy3Kd IperiojiaBaTesieit
JAHHOTO o0Opa3oBaTenbHON oOpraHu3alui. PacueT Ko/M4ecTBa Tie/JarOTMYECKUX CTaBOK,



NPUXO/AIMIMXCS Ha OAWH Kiacc (Kypc), OCYLecTB/seTcss Ha OCHOBe basmcHoro yueGHOro rimaHa
oOpa3oBaTe/TbHOM OpraHU3aLiy.

2.4. OcobOeHHOCTH B COCTaB/IEHWU IITATHOTO PACIUCAHUS O0YCIOB/IEHBI TAaKXKe PEKUMOM
yueOHBIX 3aHsATHHA. Tak, TpM TIPOBeJEHUM 3aHATHS O00yuaromuxcsi BO BTOPYIO(BHEypOUHast
JieaTeIbHOCTh, JIOTIOJIHATE/bHOe 00pa3oBaHWe W T.[.), [OTOJHUTENbHO YCTaHABIWBAOTCS
JIO/DKHOCTH YOOPIIMKOB C/Ty»KeOHBIX MMOMeIeHN 13 pacueTa: HopMa yOupaemoii momazau Ha 1
craBKy pabouero paBHa 500 kB. M. KonMyecTBO TakMX CTaBOK OMpe/eNseTcss KaK pe3y/bTaT
JleJieHrs1 COBOKYITHOM TJI0IIaAM 0Opa3oBaTe/TbHOM OpraHu3aliuH, MmojJiexalell yoopke (Ha OCHOBe
TeXHUUECKOTO Macriopta oOpa3oBaTe/bHOW OpraHu3alii), Ha HOPMYy yOuWpaeMol TUIOLIaJu Ha
ofHoro paboyero.

2.5. 11 coctaBneHusi Tapu(PHBIX CITUCKOB B 00pa30BaTe/IbHOM YUPEXJEeHWH CO3/arTCs
Tapu(Has aTTecTaljUOHHAasi KOMMCCHSI U 3KCIIepTHas KOMWCCHS JJig ONpeJesieHdsl JoraT 3a
HebjaronpusiTHele ycioBUsi paboTel. Bce pe3ysbTaThl /1eATeNIbHOCTH KOMMCCHN O(QOPMIISIFOTCS
NpUKa3oM JivpeKkTopa obpa3oBaTe/bHOM OpraHr3aliy.

2.6. TunoBele 1mITaThl 0Opa3oBaTenbHON OpraHU3alL{uM, YTBep)K/eHHbIe IOCyAapCTBEHHBIMU
opraHamu yrpaB/ieHUss oOpa3oBaHMsl, HOCSIT peKOMeHJaTe/lbHbIN Xxapakrep. IlosTtomy TpeboBaTh
BBITIOJIHEHUsSI peKOMeHJjalliii He HMeIOT IpaBO HU 00Opa3oBaTenbHOe yupex/eHWe, HW OpraHbl
yTipaBJieHHs1 00pa3oBaHUEM.

2.7. Obpa3oBaTenibHasi opraHu3anys (OpPMUPYeT CBOe IITaTHOe paclucaHWe B TIpefiesiaxX
CpeJCTB, Bbl/Ie/IeHHBIX eMy 10 YCTaHOBJIeHHbIM HOPMaM, a Takke BBOAW/IO B LUITAaTHOe pacrlucaHue
BMECTO OJJHUX [JOJDKHOCTeH, MpelyCMOTPeHHbIX TUIMOBBIMY IITaTaMH, IpyTHe.

2.8. ObpasoBaresibHasi OpraHM3alsi MOXKeT COJlep)KaTh HEKOTOphble [JO/DKHOCTU 3a CYeT
CPeJCTB, TIOyUYeHHBIX OT FOPUANUECKUX U (PU3NUeCKHX JIUL] MO0 3a CUeT A0X0/|0B OT COOCTBEHHOU
JesITeJIbHOCTH.

2.9. Opranel ympasneHusi oOpa3oBaHrMeM He BIipaBe 00s3bIBaTh 00pa3oBaTe/bHYIO
OpraHM3aLvio IPUBOUTH CBOM IITAaTHbIE PACIIMCAHUS K COOTBETCTBYIOLIMM TUIIOBBIM 1ITaTaM WU/IU
VHBIM HOpMAaTHBaM, eC/Id y4upeXk/eHue He BBIXOJUT 3a Ipefie/bl CPeJCTB, BbIJe/eHHbIX eMy IO
(rHaHCOBBIM HOpPMaM.
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